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Principal’s Message 

 
Dear Parents/Guardians, 
 
The 2019-2020 school year has gotten off to a great start! I am very pleased to be working with our Vice-Principal, 
Mrs. Dianne Morris, again this year. We both consider ourselves very fortunate to be working with such wonderful 
students, staff and parents. I would like to thank our teachers, early childhood educators and educational assistants 
who worked very hard over the summer and especially during the month of September to prepare for their 
students learning experiences.  
 
Our enrolment as of today is 333 students.  Attached, at the end of this newsletter, is our school organization.   
 
My door is always open. Please do not hesitate to drop by and say hello when you are in the school, or give me a call 
or email. I can be reached at 613-830-4634 or at christine.camus-shepley@ocdsb.ca. 
 
Please note that our newsletters will only be available on our website: https://henrylarsenes.ocdsb.ca/. If you 
would like a hard copy of the newsletter, please contact your child’s teacher. 
 
 
Sincerely,  
 
 
 

 
Christine Camus-Shepley, Principal 
christine.camus-shepley@ocdsb.ca 
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General 
Information 
 
Our School Day  
 
Grades: 
Kindergarten – 8 
 
8:15 a.m. 
Supervision 
begins on the 
yard 
 
8:30 a.m. 
Entrance Bell 
 
8:30 – 10:30 
Instructional 
Time 
 
10:30 – 10:55 
Recess  
 
10:55 – 11:15 
Nutrition Break 
 
11:15 – 1:15 
Instructional 
Time  
 
1:15 – 1:45 
Recess 
 
1:45 – 2:00 
Nutrition Break  
 
2:00 – 3:00 
Instructional 
Time 
 
3:00 p.m. 
Dismissal 

 

2019-2020 School Year Calendar 
First Day of School 
Meet the Henry Larsen Team Evening 

September 3 
September 19 

Student Photo Day 
PA Day * No School for Students* 
Thanksgiving 
Immunization Clinic – First Dose 
(Meningococcal, HPV & HepB) 

October 10 
October 11 
October 14 
October 16 
 

Photo Retake Day 
PA Day * No School for Students* 

November 14 
November 15 

Christmas Break December 24 – January 6 
Classes Resume 
PA Day * No School for Students* 

January 6 
January 24 

PA Day * No School for Students* 
Family Day 

February 14 
February 17 

March Break March 16-20 

Good Friday 
Easter Monday  
Immunization Clinic 
PA Day * No School for Students* 

April 10 
April 13 
April 17 
April 24 

Victoria Day May 18 

PA Day * No School for Students* 
Last Day of School 
PA Day * No School for Students* 

June 5 
June 25 
June 26 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

School Cash Online 
School Cash Online is an easy to use and safe way to pay for your children’s school fees. Now, 
with a few clicks, you can pay for your child’s yearbook, class trips and so much more from your 
own home.   It’s as simple as registering an account and attaching your children’s names - in no 
time you will be able to make payments online. Many different payment forms are accepted so 
visit the school website and register today!   
There is a Parent Help Line for School Cash Online should you encounter any challenges: 1-
866-961-1803 
 
School Fee 
Thank you to those that have paid the $7 agenda fee online.  Although this fee is voluntary, it is 
put to great use.  If you have not yet paid the fee, you may still pay on-line or send in the cash to 
the office. 
 
Immunization Clinics 
Ottawa Public Health will be holding an immunization clinic at Henry Larsen E.S. on October 
16, 2019. These vaccines are publicly funded and available at no cost to you. All grade 7 
students (boys and girls) will be offered the Human Papillomavirus (HPV), as well as the 
Hepatitis B, and Meningococcal disease vaccines. 
Information available at: https://www.parentinginottawa.ca/en/youth/Immunization.aspx 
 
Electronic Devices 
Students and parents are advised that the school is not responsible for lost or damaged 
electronic devices such as cell phones, gaming devices, MP3 Players and such. Students should 
not bring these devices to school. If they do, all electronic devices must be stored in the 
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student’s locker or backpack during the school day (8:15 – 3:15). We thank you for your 
understanding and co-operation in this matter. 
 
Safe Arrival/Unexplained Absence Policy 
In keeping with our Safe Arrival/Unexplained Absence Policy, please inform the school office if 
your child will be absent from school by leaving a message on the school answering machine 
(613-830-0244). If your child is ill, please keep them at home as they will not benefit from our 
programs and activities, and they risk infecting other students.  In the event that you are 
picking up your child prior to the dismissal bell, please sign out your child in the office.  To help 
reduce interruptions within the instructional day, please inform your child of any changes to 
their day prior to the start of school.  This way they can meet you in the office at the designated 
time.  Calling into the classroom disturbs the other students and their teachers. A note in your 
child’s agenda will help inform their teacher of the change in routine. Please do not call the 
school office between 2:45 – 3:00 pm to request changes to after school pickup as it is a 
busy time and the students are already preparing for departure from school.  The office 
cannot guarantee that the student will get the message on time. 
 
Parents/guardians, please sign in at the office. 
Anytime you are in the school or on the grounds during school hours, we ask that you report to 
the office. Should you need to speak directly to your child, please ask one of the office staff to 
contact the teacher; your child will be sent to the office. All adults are asked to wear a pass 
when in the building. Your co-operation will help to keep Henry Larsen E.S. a safe environment 
for all our children and staff. 
 
Yard Supervision 

 
Staff will be on duty fifteen minutes before class in the morning as well as during recesses. 
There is supervision of the bus drop-off in the morning and loading at the end of the day. The 
school cannot accept responsibly for children left in the playground before or after these 
supervised times. 
 
Safe and Healthy Schools 
Life threatening Allergies 
We have numerous students in our school with life-threatening food allergies to peanuts and 
tree nuts (anaphylaxis).  Although this may not affect your child’s class directly, we ask that you 
avoid sending food that contains peanuts or nut products. 
In addition, your child’s teacher may be sending home a classroom newsletter to inform you of 
any other life threatening allergies that students may have in the class.  Please watch for these 
updates and support us by sending in foods that help us keep all our children safe. 
Parents/Guardians of students with life-threatening allergies must submit accurate and up-to-
date information to the school office about the students’ medical needs by completing the 
appropriate forms.  All forms are available in the office or online.   
We thank you for your cooperation in keeping all of our students safe. 
 
Medications 
If your child requires prescribed medication to be administered during the school day, the 
medication must be brought to the office along with the required OCDSB forms that have been 
signed by both the parent/guardian and the prescribing doctor. Forms for over the counter 
medications must also be signed by the parent/guardian and a doctor. Please note that 
staff is not permitted to administer medication without these forms on file in the office.  A hand 
written note from the parent/guardian is not acceptable. Medication forms are available on 
the school website under the forms tab and hard copies are available in the school office. 
  



Use of Office Telephone 
Students are allowed to use the office phone in an emergency or for issues related to their 
safety.  If your child has forgotten their homework, gym clothes, field trip permission forms etc., 
they will not be permitted to call home.  If your child becomes ill or is injured during the day, 
we will call you promptly.   
 
Closure Network 
In the event of an early closure of the school, it is imperative that we have a network in place 
that can make contact with our school families.  This information was sent home in 
September  and is to be returned immediately for our files. Thank you for your assistance 
with this. 
 
Courtesy Seating (Empty Seats) for Students in Walk Zones 
A reminder that OSTA is handling all empty seat/courtesy seating applications for OCDSB 
schools. These will be reviewed after October 1, once load balancing has been completed. Each 
principal will be asked to review a list of prioritized students, and will have the opportunity to 
advise OSTA of recommended changes. PLEASE DO NOT PUT UNAUTHORIZED STUDENTS ON 
THE BUS. THEIR SAFETY, AND THE SAFETY OF OTHER STUDENTS, COULD BE COMPROMISED.  

Parent Inquiries and Requests for Changes  

The best way for parents to stay informed and to request changes is through OSTA Parent 
Web Portal. We ask parents to complete a Transportation Issue Form to: Request a bus stop 
change, report a walking hazard, report a service issue like delays, discuss eligibility and 
alternate services, etc. Transportation Issues Forms will be prioritized over general emails, and 
also prioritized based on safety concerns, urgency and volume of requests. We also recommend 
that parents subscribe for email notifications of service delays, cancellations and other 
messages. You can also follow us on Twitter or Facebook. 

 http://www.ottawaschoolbus.ca/policies/empty-seat-provision. 
 
Drawstring safety 
We would like to remind parents that drawstring on jackets, sweatshirts and other clothing 
items pose a danger to your child. Drawstrings can become snagged on school bus handrails or 
doors, on playground equipment, on escalators. Incidents of snagged drawstrings or toggles 
have resulted in injuries and even deaths. We do not want this to happen to any of our children. 
We urge you to inspect all of your children's clothing and eliminate these hazards wherever 
possible. The simplest solution is to remove all drawstrings from clothing. 
 
Head Lice 
Every year, many parents have to address head lice in their children’s hair.  Head lice, an age-
old nuisance, are not nice, but they will NOT make you sick and they do not spread disease.  
Anyone can get head lice, but they are more common in children.  Head lice are not fussy about 
whose head they live on; clean or dirty, rich or poor, long or short hair…it makes no difference!  
It is important for parents to regularly check their child’s hair for lice.  They are usually found 
close to the scalp, behind the ears or at the nape of the neck. The head lice eggs, known as “nits”, 
are small, oval and brownish in colour.  Unlike dandruff or flaky scalp, nits are “glued” to the 
hair shaft and cannot be flicked away, washed or brushed out.  If you believe your child has 
head lice, please notify the school immediately so that his/her classmates can be notified. If 
another student in your child’s class has head lice, the class will be notified.  For more 
information, check the City of Ottawa’s website at http://ottawa.ca 
 
Student Accident Insurance 
Creating a caring and safe environment for our students is our top priority. Unfortunately, 
despite all reasonable precautions being taken, accidents can still happen. Some injuries may 
result in medical, dental or other expenses that are not covered by provincial health care or 
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employer group plans. As a parent/guardian, you become responsible for these expenses. 
Student accident insurance is available for purchase, on a voluntary basis, through Reliable Life 
Insurance company. Parents may apply online at www.insuremykids.com, and forms may be 
downloaded at www.ginks.ca. 

Choir News  
Choir is up and running once again. Junior choir meets on Tuesday, Primary Choir on 
Wednesday and Glee Club meets on Thursday. All choirs meet at 10:30. Choir members are 
expected to attend all rehearsals. If there is a conflict, choir members should let Mrs. Rochow 
know. We will have make up practices to accommodate occasional conflicts. Beginning next 
week, there will be after school rehearsals for the Junior Choir and Glee Club on Thursdays. 
Rehearsal will run from 3:00 - 4:00. You will have to arrange transportation for your child as 
necessary. A schedule of rehearsals will be handed out soon. 
 
Remembrance Day 
The choirs will be performing in the Remembrance Day Assembly at 10:15 on November 11. 
Everyone is invited to attend this assembly as we recognize the valuable contributions towards 
world peace made by our Canadian soldiers. 
 
Halloween Candy 
 
Halloween is coming up and many of our Henry Larsen students will be enjoying the tradition 
of Trick or Treating.  Mrs. Rochow will be collecting excess Halloween candy to be donated to 
the Ottawa Mission. Any parents wishing to donate candy may drop it off in person on Tuesday 
Nov. 5, Thursday Nov. 7 or Friday Nov. 8 after school between 3 and 4 pm in Room 3. 

Please do not send in candy donations with your child. 
 
School Council Update   
 
The Henry Larsen School Council would like to welcome all new and returning families to another 
school year!  Hopefully your kids have settled in for a busy and fun year at the school. 
The School Council is an excellent way for you to stay informed of what is happening at the school.  
It is also a great place to meet other parents at the school.  Much of our efforts are geared towards 
fundraising however, we also plan events for both the students and their families.  We are always 
happy to have new members!  Our next meeting will be Monday October 7 at 7:00pm in the school 
library.  The School Council organizes and supports various fundraising events throughout the 
school year.  More about this year’s initiatives to come.  All money raised by the Council goes 
directly back to the kids in the classrooms, for school events, and around the school yard.  Anything 
purchased is meant to enhance the school experience for your kids. 
One of our ongoing fundraisers is with Boston Pizza on Innes Road.  ANYTIME you visit, simply write 
“Henry Larsen” on the bottom of your receipt and leave it in the box at the hostess station.  The 
school will receive a percentage of all sales.   
Keep an eye in your child’s backpack and on your emails for more on Council events.  You can also 
check out the School Council bulletin board in the front lobby of the school.  If you have any 
questions or would like to be added to our mailing list to stay informed, please send us a note at 
henrylarsensc@gmail.com.  You can also visit the Council portion of the school website - 
https://henrylarsenes.ocdsb.ca/cms/one.aspx?pageId=2735971 
I hope you have a wonderful school year and I hope that we can continue to count on your 
support.   
Melissa Britton                   Melody Currie        
Co-Chair from 2018-2019      Chair 2019-2020   
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